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			Henry T. Wing School PTA


			"Working together to give our children wings"
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REIMBURSEMENT FORM





If you have purchased any supplies, products or services on behalf of the PTA, with your own funds, please complete the form below to receive proper reimbursement for your purchase(s).  Please include the receipts from your purchases, and submit this form to PTA Treasurer, Kirsten Kadra, for payment.  Please allow a maximum of 2 weeks to receive your payment.  Thank you!

















PROGRAM(S) ITEMS PURCHASED FOR:      _____________________________________________________


						        _________________________________





ITEMS PURCHASED:      __________________________________________________________________________


 _______________________________________________________________








TOTAL DOLLAR AMOUNT OF PURCHASES:	   _______________________________





IF CHECK IS TO BE MAILED, ADDRESS:      _____________________________________________________


						        _________________________________


						        _________________________________





OTHER ARRANGEMENTS FOR PAYMENT:





	(	I WILL PICK UP CHECK AT SCHOOL OFFICE





	(	PLEASE SEND CHECK HOME WITH MY OLDEST CHILD.








					NAME:   ___________________________________	GRADE:  _______





					TEACHER:  ____________________________________________________











On behalf of the PTA, thank you for your involvement and support.  We appreciate all of our volunteers immensely, and welcome any comments and suggestions that may have to better our organization.





Please contact Kirsten Kadra with any questions regarding your reimbursement - sandwichbeachmom@yahoo.com 


	
































PTA USE: Date Received:  _________     Check #:  _________	  Date Check Sent/Delivered:  _________








